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D/FBIS Chrono 

AOMIf’fSTRAM - IHTIRHAl 01 ONLY 


FBIS-1452/85 

1 5 JUL 1985 


STAT 


MEMOR/VNDUM FOR: Director of Logistics 

THROUGH: Deputy Director for Science and Technology 

FROM: 

Director, Foreign Broadcast Information Service 

SUBJECT: Request for Program Approval and Renewal of Contract 

With Kelly Services, Inc. 


REFERENCE: Contract No. 85*A957209*000 With Kelly Services, Inc., 

dtd 1 October 1984 (see attachment) 


1. This memorandum requests in paragraph 4 your approval for the 
renewal of ref contract for FY 1986 without return to the bidding process. 

2. FBIS originally contracted with Kelly Services, Inc. for typing of 
the FBIS DAILY REPORT in 1974, vdien it gave up a majority of its typist 
positions in anticipation of automation of the DAILY REPORT. Although this 
automation effort did not take place at that time, the typist positions 
were not restored and FBIS has continued to rely on Kelly Services for 
DAILY REPORT typing. The contract was extended and/or renewed for fiscal 
years 1975-1978, 1982, 1983, 1984, and 1985. FBIS reverted to the bidding 
process for FY 1979 and FY 1980. 

3. I recommend that the contract be renewed for FY 1986 without 
resort to bidding for the following reasons: 

a. Kelly Services types daily 65 to 75 percent of the 425-450 page 
DAILY REPORT on a tight production schedule. To meet the schedule, 
edited copy must be handcarried to Kelly Services and typed copy 
returned to FBIS without delay. This schedule can be achieved only 
because Kelly Services leases office space within Key Building to 
accommodate its typists. Any other contractor would have to operate 
in other leased space in the Rosslyn area; our publication schedule 
could not tolerate a location outside Rosslyn. It is unlikely that 
any potential bidder on this contract could establish suitable 
office space in the Rosslyn area between contract award and 
1 October 1985. 
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SUBJECT: Request for Program Approval and Renewal of Contract 
With Kelly Services, Inc. 


b. If we were to contract with a firm located outside Key 
Building, even in the Rosslyn area, we would need to assign an FBIS 
employee to serve as full-time courier between FBIS and the contrac- 
tor's facility to carry copy. The position would have to be taken 
out of other FBIS operations and would add cost to the production 
of the DAILY REPORT. 

c. Over the past 10 1/2 years, Kelly Services has developed 
a tested system for recruiting suitable, high-quality, high-volume 
typists required for DAILY REPORT production. The assembly and 
training of such a staff takes time. Because DAILY REPORT 
production cannot lapse, even for one day, the Agency would have to 
agree to continue Kelly Services' operation for some months into 

FY 1986 to give the new contractor time to assemble and train his 
staff. There would necessarily be a duplication of costs between 
Kelly Services and the new contractor during such a transition 
period. 


d. Occupation of office space in Rosslyn by the contractor is 
a non-negotiable condition of this contract. It is unlikely that 
potential contractors in the "temporaries" business would lease 
800-1,000 square feet of space against the chance of coming in with 
the successful bid. For this reason, only Kelly Services responded 
\dien the FY 1980 contract was offered for bids. 

e. The FBIS Modernization Program calls for full automation 

of DAILY REPORT production by FY 1988. It is highly unlikely, there- 
fore, that a new contractor would find this contract attractive. 
Moreover, FBIS would be ill advised to experiment with a new contrac- 
tor during this critical 2-year period during which the DAILY REPORT 
will be converting to full automation. 

f. Option #3 of ref contract allows the Government to renew it 
for two 1-year periods. This clause provides a realistic basis, 
previously approved by your office, for renewing the contract with 
Kelly Services without resort to the bidding process. With the 
situation outlined in paragraph 3e above, this option becomes most 
advantageous to the Government. 
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STAT 


STAT 


SUBJECT: Request for Program Approval and Renewal of Contract 
With Kelly Services, Inc. 


4. I believe that offering the DAILY REPORT typing contract for bids 
would result in a comparable lack of competition for the contract as in 1979 
and 1980. I strongly recommend that you authorize FBIS to renew ref 
contract without offering it for bidding. 


Attachment : 

Kelly Services, Inc. Contract 


CONCUR: 


Deputy Director for Science and Technology Date 


APPROVED: 


Director of Logistics 


Date 


DDS^T/FBIS/OPS/DRE 


i5Jul85) 


Distribution: 

Orig. - Addressee, w/att (Return to D/FBIS) 
1 - D/Logistics, w/att 
3 - DDS^T, w/att 

8 Retained in FBIS 

1 - JDChandlee Corres file w/att 
1 - D/FBIS Chrono, w/att 
1 - C/E^PS, w/att 
1 - C/Adtain, w/att 
1 - C/B§F, w/att 
1 - C/DRD, w/att 
1 - C/PS, w/att 
1 - FBIS Registry, w/att 
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02*a: 

H 0*1t0»0V 

1 October 193 1 


! Thii contractuat document it entered into at ot the data above, by arid bctweeit the United States of America, hereinafter called the Government represented by the Contracting Officer eiieculing the larr^e. and 
I the below named Conuactor. hereinafter called the Contractor. The parties hereto agree that the Contractor shall furnish the facilities and deliver the supplies and services set forth herein tor the consideration 

i stated. - 

I a CONTRACT- The ri^ts and ebiigaiiont of the parties hereto shall be subject to atsd governed by the Schedule and the terms and conditions on the attached General Provisions. 

^ (Form No. ^ ^ ^ ^ p ^ *4 B ( i ) ) To the extent of any inconsisterscy within the Schedule and the General Provisions, the Schedule shall control. 


^ : TASK ORDER- The rights and obligations of the parties hereto shall be subject to end governed by this Task Order consisting of the Schedule and all terms and proviuoni of the Oasic 

Zi I** Contract indicated above, whifis is incorporated herein by refercnca and made a part hereof. To the exUnt oi any inconsistency between Basic ConUact and this Task Order, this Task Order 

~ ^ shall control. 

I 10 (Ivniww A>Urfut I MAIL INVOICE TO; 


01732 

Ko.lly Services# Inc, 

1801 K Street# Jn; 
VJ^'ishington# DC 2000G 

4MieTO: iComuput «mi AM muJ imTOATANT: (Uit tku mddrru 0mlri 

STAT 

SBi: BELOVs’ 


IllQ OTHfft UARKINCS SHAll APfTAR OM/IN ANY BOX OR PAPCR - SfE GEN PROV 3S) 


Issuing Oi!£ice 

Attn; Contracting Officer 


I ttSUtNC OP PICi Mddiyii /rSfvrrwt lol 


wasnington, DC 20024 


i DCLIVCRV r.O.O. — ^ CITV * STATE - SHIP VIA 

PREPAID 

-- add Choi etMia 

DELIVER ON on SEPORS 

DISCOUNT TERMS 



to ihvoca. 

(AClOM 

recfipltd w«Mi 

,GK 1 1 1 

k- SES DKLQW 

Zitl l _4 tl 

-iTAVe 


SCHEDULE 


SUPPLIES OR SERVICES 


SCOPE OP tfORK s 

The Contractcc shall provide th 
tsrenty-sovon (27) typiatc os require 
hours o£ 0300 through ISOO daily, ex 
Konday through Eridny. The daily de 
£or scheduled publications is ISOO b 
BinimujB skills required to type £i£t 
no store tlian tvo (2) errors. 

Typists provided will bo produc 
graph ic/oC fact printing end will be i 
files and/or finished drafts. Xheso 
will have boon corrected in advance 
editorial aarks and techniques. *fyp 
eighteen (10) pages, averaging 525 w< 
than seven (7) Individual typing orr< 
duplicated lines using IB.H Model D t 
Micro-elite typo font. Said 18 pagei 


>.o. oerENsc order 

CJ^jyiCD UNOKR DMS HEQUCATION MO I 


NOT€: Uw et the ratirtg mandatory on all (ubcontracta 
and purchaie order* over S500. Ceriificatioi* thereof ihall 
be “O.S. Government Order /Contract No." ihuwn above. 


RECEIVING - INSPECTION 


PIECE* I,.., 


UATfc HECEtVEO 

STAT 

.silOHT 


JUANJlIV^IN^UANTTTVACerp'TCO^COLOMN MAS UtEM*' 
iLCLtVLU KV ML AND COMPDAM* TO THE CONTHACT. 


SHIPMENT NUMBER 
j PARTIAC 

■ CARRIER 


MCMATURE Of AUTMOR 12 EO GOVERNMENT REP. 


TO BE INSPECTED BY 


Tantf I 


PROCURED ASS. C. 


ZERO 


wHAHGE ALLOTMENT NO. 

COST CENTER SVMSOL " 

1144-0900 

1144-0900 

sLOUlSiTlON NO 

SUOGET red. OPPICE COPY TO 

4401-82-0017 

PBIS/B&P 

!l 

NAME • ROOM . SUtLOIND 



NOT SUBJECT TO F.P,Ap 
(P ev on belli of oertiftcalion on) . 


Far SHIPMENT: STATION Mi. 


INVOICE BY AN APPROVING OFFICIAL 
(O/F forward to oflioa ihown abowa.) 



NM leea ti-T« use previous coitions mpo. t*?? 


“•‘*“1 6 . MISC (SPECIFY) 
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O»40in/CONTRAC' 
t ? * *3 




J 0 u 


sureties OR skHV(cc& 


quantity 

(NO Of 
UNiTSt 


each typi?;t shall ee e):pecte./ to coi-picte u minino'n oi one (i) pc: 

or*y. TjUfo Contractoc will he expected to r.>6intain continuity ol quc».ii.i ic.; 
typists prO'Jucincj satisfactorily tne aoove stateo product, 

p::!?icr) or pEr>roi^'iANv':r.: 


The pro-iuct described above shall be furnished curing tiie period 
1 October 1901 through 30 September 1982. The Contractor shall be respon- 
sible for providing twenty-two (22) qualifiou typists, ready to begin 
producing above product on 1 October lidl. Thereafter, tho Contructer shall 
be responsible for iurnishing additional qualifioc* typists as required by 
the Contracting Officer's Technical Reprener.tati ve (COVi<> up to but not in 
e:fces5; of tvjonty-scvcn (27) qualified typists during the period of 
performance. 

OPVIO!jS ; 

1. In adcitiori to the product specif icJ above, the Govern’oent 
reserves the option of periodically requesting the Contractor to provide 
finished typing for various Governaent paulications. The Contractor shall 
provide this service \^hcn requested. 


I 2. Daring the performance period the daily typing requirci&ents p;ay 

; change. The COTR will retain tne right to reduce the number of tynists 
; required by any number, upon providing the Contractor with thirty UO) days 
! notice. 

I 3. The Covornit^gf^t retains the option of ranev/ir 4 g tnis Contract for 

; two (2) one (1) year periods beyond 30 September 1932, if the Governr^ent 's 
requirement foe tne above product co*ntinufeS to e:cist. The exercise of thja 
option will bo at the cole discretion or the Government and the Contractor 
agrees, aa cignatory to this Contract, to honor the Governmont's exercise of 
this option and enter into good faith negotiations concerning the renewal 
terms. 


COi A PR US AT ION /PAVMK g 

The Contractor chall be paid for the delivery of all units at the rate 
listed below: 

Fixed Unit Price $43.44* 

In the event that unusual, personal circumstances cause any of 
the Contractor 'a oiaployees to scop work prior to completing the 
required unit of typed pages and said unit remains unfinished at the 
end of the prescribed time (1500 hours). Contractor will be oaid at 

rate l/18th of Unit Price per page actually typed and accepted by 
the COTR. -r 1 .^ jr 


FUNDS ALLOCATED: 


For the purposes of this Contract a total amount of o:;e HUNDRED SEVi:r:*j‘V 
FIVE rrnOUSAilD dollars and tio Ci2iTS ($175,000.00) has teen allocated for 
the performance of work as may be called for by the Government hereunacr an.J 
the Contractor shall not be obligated to incur, nor shall the Governnent 
be obligated to pay any amounts in excess thereof, unless ana until the 
Contracting Officer shall have notified the Contractor in writing that the 
total funds allocated have been increased. Such notification snail be in t'lc 
form of an amendment to this Contract. 


GOVERNMENT FURTUSnED CQUIPngNT : (GF2) 

The Government will furnish the following equipnent for use by the 
Contractor, at no cost, for performance under this contract: 


UOO "“loTJ.i'ii'* totals CAft«lfcOFOHWAHO TO FIRST SHEET 

l^C 2/79 


6. MISC (SPEGFY) 
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I OHOtn/coNinA'" NO 


\\-il} y C k: r v i- c z» , li »c 


r. 


SCHEDULE 


r 


000 


SUAPLies OR SinviCtS 


QUANTITY 
INO OF 
UNITSl 


1) 'rwcnty-scv-sn (l'7i typing ti&sks nnu clTnirs. i^uclj i«t 
(>.iea>; c<nd chuii) v;iil occupy tventy-rivc (25) aquace 
leet of floor space, exclusive- of aisles. 

2) Tventy-scvcn (27) each lU;-! Wodol D typewriters. 

3) ,M1 nors.ally requirec' office supplies (i.c., paper 
correction isatctials, reference hooks, etc.) 

4) All ciesKC, tuhlea, cnaics, required hy the COrii. 

All GFi; acquired or generated through Contract Nc. ei*A301-j00*000 is 
hereby transfer rod to this Contract. All Gl‘K is accountaoie tor in 
accordance with Article la. Section B of the General i'rcvisioiic. 


The Governraent v^arrants (guarantees) that the above-turntshed eqn-tpment 
will be suited for its intended use and purposes. Yiio Contractor viil be 
required to return this equipraent, upon completion of this Contract, in the 
sane undasaged condition as originally received less fair wear and teat. 

The Contractor shall be responsible for safeguarding all Government 
furnished equipment, supplies and all else while' located in the Contractor's 
Rosclyn, Virginia office space. 

The Govcrnuiant shall provide the following services; 

1. Upon coRplotion of this Contract, renove from 
the Contractor's Eoaslyn, Virginia office apace all 
Government i'urnishert Btjuipaent and remaining sunpjxer. 
identified above. 

At least one (1) experience Government employee to 
provide day-to-day work flow and product acceptance. 

rtESTHICTTOM Od CONTRACTOh FUHi'ilSHED OryiCB SPACB ; 

It is mutually understood and agreed ay the parties hereto that the 
Contractor is to concuct no other ousincss in tJie ftosslyn, Virginia office 
space furnishcci tor purposes of tnis requirement. 

irrvoirB ius-irucyion's ; 


All invoices shall be subxcittod to the Contracting Officer in 
triplicate, cither monthly or biweekly at the Contractor's ov-tion. 
submitted must show the following infornatior.; 


Inv»>icefi 


1. Contractor's correct check mailing aocreso; 

2. Total number of lots by date, the unit price an-J tha invoice perio.:. 

The Contracting Officer's Technical Representative will certifv tlic- 
correctness of each invoice and the Contracting Officer will thu'-eaftec 
approve each invoice fer payment. 


t:o;«-PuriLiciTY; 


The attention of the Contractor is specifically directed to Section 
A of the General Provisions, Article 2i, entitled, "Kon-Publicity** which 
states, "It is a specific condition of the agreement that the Contractor 
snail not use or allow to be used any aspect of this agreement for 
publicity or advert iseraent purposes. The Contractor may request a waiver 
of the foregoing but shall not deviate therefrom unless so authorize-’ 
in writing by the Contracting Officer." 


'.j'iT '*‘‘io7i‘ipns* totals CAHRItOfOftWAftO to FJBST sheet 

MfO 2/75 


6. MISC. (SPECIFY) 
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•iNC , 

>'o*f ' ^ 

11 y Z:ii:v i ccz , Inc. ^ 

OROIH/CONTHACT MO 

32*A3 ^ (;-0C0 

c 

< 

z 

c 

i 

i 

i 

SCHEDULE ' I 

n » M 

NO 

surnicsoR SkHvicts 

UNIT 

quantity 

INO Of 
UNITSI 

UNIT 

rmet 

AMOUNT 

OUANTITV 

Accirno 


o? cukkekt casT/pRiciMg and oiscLosurv-: svArm c::;? ( 3 ) : 


Tijc Contractor certifiea^ as signatory to this Contract, 
that to the bc:;?t of its knowlcagc ano belief, cost or pricing 
cac<i as ifctinecl in AsPH 3-6 07*3 (f) subrni ttccl cither actually 
or by specific iocntif icatiun in writing (see ASPR 3-C07*3g) 
to the Contracting Officer in support of xts cost proposal^ arc 
accurate, cor.plefcc, and current as of 01 October lC*f;l. 


Ihe Contractor also certifies that the Disclcscre State- 
Trent (s) required by the Cost Accounting Standarcs 7iCt were filed 
vith the gevernnent* Further, the Contractor agrees to make 
available said Disclosure Statement (s) to the Sponsor if re- 
quosted* 


UOO totals CARhttD FORWARD TO FIRST SHEET *•»»*•• . 

ro2/79 6. MISC. (SPECIFY) 
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